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Agenda Item Submission Form    
All agenda items raised by members of PTC are to be submitted using this form. Doing this allows for the meeting to be professionally run in a timely manner and adequate time can be allocated to your agenda item. You can attend a meeting and raise an item without submitting this form but it will be put to the end of the agenda and if time does not permit it may not be heard. Items submitted using this form will be discussed prior to any other business. 
Please complete this form with your agenda item and email it to lmdoyle79@gmail.com at least 5 working days prior to the up coming meeting. 

The executive committee meets on a regular basis and if you would like to raise an urgent agenda item please use this form as well. The Executive Committee will discuss it within 5 days and provide you with a written response if required.  

Agenda item submission should be carefully considered prior to submission with both the positive and possible negative impacts that the submission may have. If the submission requires funding from the club then a financial estimate should be provided. 

	Agenda item being submitted
	Benefits to PTC 

	1)


	· 

	2)


	

	Predicted financial cost
	

	
	


To facilitate the running of efficient meetings members wishing to raise items for discussion are required to utilise this form. Items raised via this form will be placed on agenda and receive priority over matters raised ‘without notice’ at the meeting.

Time may not permit for all items members wish to raise being discussed. As a consequence members are encouraged to use this form. 
